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The 6300 Series� feeds, folds and inserts documents
into envelopes and then seals and stacks the
envelopes.  Automatic monitoring ensures the correct
number of inserts per envelope.

The 6300 Series is equipped with a variety of special
features such as programmable jobs, AutoSetTM,
FlexFeedTM, double feed control, hopper swap,
multifeed, daily mail, and PowerFoldTM.
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The 6300 Series is a compact fold and inserting
system which can process large quantities of mail
rapidly and easily. The system can be operated by
means of a user-friendly interface.
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hopper swap two documents document + enclosureone document

Fold type

Type of documents

no fold single fold

letter fold

zig-zag fold

double

parallel fold

Address carrier in top feeder.
Face up and leading.

Address carrier in top linked

pair feeders.

Face up and leading.

Address carrier in top feeder.
Face up and leading.

Address carrier in top feeder.
Face up and leading.

Address carrier in bottom feeder.
Face down and trailing.

Address carrier in bottom linked
pair feeders.

Face down and trailing.

Address carrier in bottom feeder.
Face down and trailing.

Address carrier in top feeder.
Face down and trailing.
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The AutoSetTM job can not be saved.
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In the AutoSetTM job, the following options
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Key
1
2
3
4
5
6

clear esc.start stop

AutoSetTM help, page 13

Testset run, page 12

clear esc.start stop

clear esc.start stop

clear esc.start stop

Reset counters, page 12

decrease counter, page 12

increase stop counter, page 12

Confirm settings

Job info, page 6

Adjust contrast, page 6

Enter job menu, page 6

To main menu (1)

Job info, page 6

Select higher job number, page 7

Select lower job number, page 7

Confirm settings

Start key
Start processing

Stop key
Stop processing

Clear key
Empty the system and stop

Escape key
Exit a menu without saving any

altered settings

clear esc.start stop

clear esc.start stop

Feed one evelope, page 11
Insert one document, page 11

Stop position to the left, page 11

Stop position to the right, page 11

Confirm settings

clear esc.start stop

Mechanical adjustments

√ separation, page 10

√ side guides, page 10

√ envelope support, page 10

√ receiving tray, page 10

√ envelope sealing page 11

√ envelope insert fingers

√ separation, page 7

√ side guides, page 7

√ filling the hopper page 8

√ daily mail, page 13

√ document stoppers, page 8
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marketing
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Job information

Copy job, page 16

Delete job, page 16

Exit job menu and

Select settings menu, page 17

Edit selected settings menu, page 17

Enter job name menu, page 22

Save job settings and return to the job menu page 17

select job to create/edit page 15,16

go to main menu (2) page 15

clear esc.start stop

clear esc.start stop

clear esc.start stop

Envelope

with

closed flap

see page 17

Envelope

with

open flap

see page 18

No envelopes

see page 18

clear esc.start stop

clear esc.start stop

clear esc.start stop
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Number of

sheets

see page 18

Document size

see page 19

Hopper swap

see page 19

Daily mail

see page 20
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clear esc.start stop

clear esc.start stop

clear esc.start stop clear esc.start stop

No fold

see page 20

DFC on/off

see page 22

Single fold

see page 20

Letter fold

see page 21

Zig-zag fold

see page 21
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EEC-declaration of concurrence.

declare, entirely under our own responsibility, that the
products described in this manual, to which this
declaration relates, conform the standards of

EN 292-1, EN 292-2
EN 60950
EN 55022, EN 61 000-3-2, EN 50082-1
EN 294

in accordance with

The Machine Directive 98/37/EC

The low voltage Directive 73/23/EEC, modified by the
directive 93/68/EEC,

and the EMC Directive 89/336/EEC, modified by the
directives 92/31/EEC and 93/68/EEC.

It is forbidden to put the product into use
before the equipment to which it is
connected, declared to be in accordance with
the stipulations of the Machine Directive.

Note: this equipment has been tested and found to
comply with the limits for class A digital device,
pursuant to Part 15 of the FCC Rules. These limits are
designed to provide reasonable protection against
harmful interference when the equipment is operated in
a commercial environment. This equipment generates,
uses, and can radiate radio frequency energy and, if
not installed and used in accordance with this
instruction manual, may cause harmful interference to
radio communications. Operation of this equipment in
a residential area is likely to cause harmful interference
in which case the user will be required to correct the
interference at his own expense.
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Envelope and insert specifications

Maximum insert specifications are based on single sheets. When multiples are handled, more room inside
the envelope is needed depending on application.

* Booklets up to approximately 1 mm (0.04 inch) thickness, depending on stiffness.

**

Remarks

A B C D E F G

minimum size
mm 160 90 32 10 - 84 60 g/m2

inches 6.3 3.5 1.25 0.4 - 3.3 60 g/m2

maximum size
mm 248 162 B - 32 35 A - 12** B - 6 2.5*

inches 9.7 6.38 B -1.25 1.4 A - 0.47** B - 0.2 0.1

When insert is more than 1 mm: thickness A - 15/A - 0.6 inch.

The specifications of the paper handling equipment is often wider than that of the envelopes and
documents handled. The condition of material handled will limit the specified environmental conditions.
We recommend that materials to be handled are stored at a temperature of 20°C (68°F) with a relative
humidity factor of 50%. If difference in temperature occurs between storage room and mailing area, the
material has to be stored near the machine at least 24 hours before use.
Self-copying paper may cause rubber parts to wear quicker. The rubber used in this machine has the best
resistance to Wiggins Teape material.
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